






















Town of Smithfield, Virginia
Special Event Application for Permit

Water Hookup is only available at certain sites. Please budget for buying water if needed.
Electrical Service is not available. Please budget for generator rentals if needed.

Certificate of insurance for $1,000,000 is required
Policy Number
Name of Insurance Liability Carrier
Insurance Company Address
Insurance Company Phone Number

Through Isle of Wight County

List benefits of your event to the community
Event to bring more visitors to Smithfield,
event for the Christmas season.

promote local businesses, and offer a fun community

*T_Vej
ist Recipients of Proceeds

Vendor fees will go to the Smithfield Farmers Market for expenses.

I have received, read thoroughly, understand and will comply with the policies and procedures governing special
events held in the Town of Smithfield.

Event Organizer's Signature

Print Name
^^x^^^>^_^ Date _3_ /^ y^

OiliW *£bJ&rr\

Attach the following documents:
Flyers or any promotional materials about event or organization
Site Map/Layout of Event

Layout will be similar to that of last year's December Evening Market (see map from that event).

We will make flyers once the event is approved, (please see last year's flyer)
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. . Main Street, Smithfield, planning map

Fire Hydrant Restrooms

Tree with mulched base Food Landscaped area,

Power
Water

•
CHRISTMAS EVENING MARKET, DEC. 13, 2013^

^""—— -— numbers represent vendors

N. Church St.

Chamber of

Commerce
Power & Water 48'

Christmas Store,

157 Main, 49'

Smithfield Inn,
112 Main, 84'

•

1

2 SANTA @

STORE

3

4

5

6

7

DOOR

8

9

10

Driveway 20'

Anne of Sfield 124

Main 22'

Old Courthouse

130 Main, 76'

Frilly Lilly 132 Main,

24'

12

13

14

•

•

Mason Street -- Yummaries Trailer

Casper's

Impressions

Handmaiden

Rose Yvonne

Golden Eagle

Golden Eagle

Walter, Olivia, Adelaide

Monthiana Ambrosia

Verotricot

11 Shirley's

Garden's

Perfectly Natural

Agora

ALCOHOL SALES

6V ROTARY

in Courthouse

Lawn

15 Yummaries

Yummaries (E)

Traffic light -->

74 Charming Creations

73 Smackason's (E)

72 Mitch's Door Decor(E)

Yippos

Smithfield Station

A Collective Effort

Swell Luck{E)

Simply Irene (E)

Flutterby Soap

Doves Under Son

F.Judson(E)

LIGHT POLE

65 Lane Angus Beef (E)

64 White Oak Hill (E)

RaEssence (E)

It's Different Jewelry

Custom Created Cake

61 Central Hill Alpacas

Central Hill Alpacas

S. Church St.

*

Museum, 86'

Driveway 23'

71

70

69

MUSIC 68

67

66

65

64

Power
BSV 115
Main 127'

Power

Bank driveway, 22'

63

62

61

•

Water

Imagine Art

131 Main, 32'

Mason Street, 30'
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PaisJey Pjg

Consignment shop

202 Main, 32'

AESTROOMS
ffream Parlor, 203

Main, 23'

Three's Company,

210 Main, 23'

•
16

17

18

19

20

21

Linda's

Mama Linda (E)

Shakespeare Club (E)

Garden Pot

Mary's Dollhouse

Diana's

22 Vicki Snead
Driveway

23 Designr Lady

Wharf Hill, 216

Main, 52'

Bakery
218 Main, 52'

(Beanery) 17'

Hayden's Lane
20'

^Plry Elizabeth

Smithfield
Times, 228

Main, 50'

24

25

26

27

28

•

•

29

30
31

32

33

34

35

36

LIGHT POLE

37

38

Handcrafted with Wood

Hi-Strung Beads

Fashionably Graphic

Painted Garden

Gimme Shelter

Shady Goat

Mango Mango

G&S Apiary

Women's Club

Humane Society

Roses Ridge Farm

Truly Scrumptious (E)

Rogue Elephant (E)

DJ Music Makes (E)

Kettle Kings

Driveway - Kettle King Trailer Kettle Kings (E)

Post Office, 234
Main, 82'

39

Hi

tables & chairs

tables & chairs

From the Hearth (E)

From the Hearth

From the Hearth

From the Hearth

Underwood

END OF MARKET!

Fresh Batch Jams

Matty Man Treats

Blue Ribbon Creations

Brandon Woods Farm

Little Things

A Primitive Past

Tree Top Threads

First Colony

Windswept Farms (E)

Hospitality (E)

Side Tracked (E)

Handicapped ramp

50 Jewels Galore More

Faerie Tale Fashions

Embroidery & Print House

For Marley & Tatum

Jewelry Made w/ Love

EEKtoChic

Quilts by B&C

Shelly Joyner

New Origins

41 When Pigs Fly

Tables & chairs

Tables & chairs

40 Country Boys (E;

Country Boys

Country Boys

Country Boys

Country Boys

60

59

•
58
57

56
55

Flag door

54

Colony door

53

52

51

Music 50

•

•

HOUSE

Flag Shop &

Signature Styles

First Colony

Modlin Printing,

213 Main, 23'

Country Chic, 215

Main, 19'

A Taste of Smithfield,

217 Main, 42'

Restrooms

Driveway
49

DOOR

48

47

DOOR

46

45

44

43

42

Main Event
221 Main, 19'

Laura & Lucy's,
223 Main, 47'

Woody Crook,
Fire Hydrant
229 Main, 40'

Parking Lot 45'

DRIVEWAY

•

•

Return Engagements
235 Main, 14'

Olive's 237

Main, 20'
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  Town of Smithfield, Virginia 
Special Event Application for Permit 

 

1 
 

 
In order to better serve our community, recognized non-profits, educational, community and service organizations, as well 
as, local government agencies, churches and charitable groups, organizations wanting to hold an open to the public Special 
Event on town property will have to complete an application process.  Open to the public special events are different in 
nature from private events and many factors for public events have to be taken into consideration such as impact to property 
and community, frequencies of other planned events, type of event and organization’s ability to quickly repair/reclaim site in 
the event of damage.  
 
This application will be presented for review by the Special Events Review Committee.  The Town is authorized to issue 
permits for Special Events occurring within the town limits pursuant to the procedures established by the Town.  

Event Date (don’t include setup dates here) Times Proposed Location 
December 13, 2014 8:00 a.m. to 1:00 p.m. Historic District 

   
   

                                                        
Event Name         Genuine Smithfield Christmas Parade 
Event Organizer (Group Name)   IOW Tourism 
Tax Exemption ID Number  
Website                  Visitsmithfield-Virginia.com 
 
Event Contacts 
Name   Terry Rhinier Cell Phone 814-5170 Email Terry.rhinier@gmail.com
Name    Cell Phone  Email  
 

1st Time Event   Annual Event- how many times has event taken place?  20 + 
years 

 
Event Category ☐ Festival ☐ Concert  ☒ Parade  ☐ Run/Walk  ☐ Bike Race/Tour  ☐ Car Show      
Average Ticket  Price $ 20.  Application fee 
Expected Attendance 5,000 
  
Participants will be ☐youth ☐ adults ☒ both  
 
Description/Purpose of Event 
 
Annual Christmas Parade 
 
 
Alcohol Service and/or Sales?  ☐ Yes    List the date(s) and times of service/sales of alcohol 

Date Time Notes 
   
   
Having music- live bands or DJ?  ☐ Yes   List the date(s) and times for music 

Date Time Notes 
   
   



  Town of Smithfield, Virginia 
Special Event Application for Permit 
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What is your plan in the event of bad weather-cancel, reschedule?  
No rain date 
 
Please check all that your event will include 

Item Number Item Number 
☐Food, Caterer    ☐ Food, by Organization    

☐Retail Vendors Non-Profit   ☐ Retail Vendors For Profit   

☒ Port-a-Potties         ☐Fencing/Barricades    

☒Trash Cans                 ☐ Generators      

☒Dumpsters                    ☐Special Lighting   

☒Recycle Containers   ☒Golf carts/ATVs    

☒First Responders- EMS, Fire      

 
Item Number Sizes 

☐Tents       

☐Staging   
 
☐Fireworks      ☒ Allowing pets    ☐Providing Shuttle Service 

 
Smithfield Town Services 

 
    Road Closures, Traffic Assistance, Windsor Castle Park Trail Closures  
Street Name or Park Area Closure or Traffic Assist Date Needed Times Needed 

Cedar Street from Church 
to Underwood 

Yes PD and Town Staff December 13, 
2014 

8:00 am- 1:00 
pm 

Mason Street from Grace 
to Main Street  

  10:30 am – 
1:00 pm 

Grace Street from Mason  
to James Street 

  10:30 am – 
1:00 pm 

Main Street from Church to 
Underwood 

  10:30 am – 
1:00 pm 

Mason Street from Main 
Street to Cedar Street  
 
Underwood from Main 
Street to Cedar Street  

  8:00 am- 1:00 
pm 

 
Smithfield Police Officer $ 41 per officer per hour  

 An Open to the Public Event is required to use Town of Smithfield Off Duty Police Officers.   
 The number of officers required will depend on your event size and type.   

 
Public Works Staff $ 50 per hour (this fee is for 2 staff members per hour) 
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 Public Works Staff sets all road closures for events that use town streets.  Please budget for this 
cost if road closures are needed for your event.   

 Public Works Staff is available for the above fee to collect and remove trash throughout your 
event.  If you choose not to use Public Works staff you will be responsible for all trash collection 
and removal.  If site is not left in same condition as it was found, you will be invoiced for the 
Public Works staff charge.    

 
Water Hookup is only available at certain sites.  Please budget for buying water if needed.       
Electrical Service is not available.  Please budget for generator rentals if needed.   
 
 
 
 
Certificate of insurance for $1,000,000 is required 
Policy Number  
Name of Insurance Liability Carrier Under county Policy  
Insurance Company Address  
Insurance Company Phone Number  
 
List benefits of your event to the community 
Bring the holiday season to the merchants 
Heads in beds 
 
 
 
List Recipients of Proceeds 
Exposure to so many groups and schools  
 
 
 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature  Date 02/07/14

Print Name Terry Rhinier 

  

   
Attach the following documents: 
Flyers or any promotional materials about event or organization 
Site Map/Layout of Event 
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Town of Smithfield  

Memo 
TO:   Smithfield Town Council, Water and Sewer Committee 

FROM: William T. Hopkins, III, Director of Planning, Engineering and Public 
Works 

DATE:  April 29, 2014 

RE:           Sewer System Repairs and Upgrades  

 Attached are proposals for budgeted repairs and upgrades needed for the town sewer system.  
 

1. REW Corporation  and Xylem - $93,663.83 – Purchase and install Godwin bypass pump for Main 
Street Pump Station.  If something happens to control panel or pumps at this station, we have about 
20 minutes before overflow occurs. If after hours, it would take staff at least 20 minutes to get to site 
and another 20 minutes to obtain items necessary for repair – by this time station would have 
overflowed into the river. Godwin bypass pump would switch on immediately and therefore 
preventing overflows.  

 
2. Submersible Run-Dry Pump - $14, 500 for Crescent Pump Station.  Current pump is 18 – 20 years 

old and has been rebuilt twice. Pump is chattering again and we feel it is time to replace. Staff 
received estimates to replace motor and it was $9100, if problem with volute or housing, cost to 
replace is $5100 (does not include cutters or power cords) – we can purchase the complete motor 
and pump for $14,500 ($300 more than costs for repairs). Old pump will be rebuilt and kept on hand 
for emergencies.  

 
3. Tri-State Utilities - $37,435 – Main Street and Mason Street CCTV and CIPP Lining. There are no 

drawings from Church Street to Institute Street and we have a continual problem of sink spot at 
manhole in front of the Bakery. The manhole at Mason and Main Street was repaired by staff for a 
cost savings of approximately $7500 - $10,000. Old lines need to be cleaned and tv’d to figure out 
problem as well as locate all laterals and provide drawings to town so we can have on file in order to 
help locate and correct future problems.  

 
4. REW Corporation - $34,551.50 (5 antennae’s at $6910.30 each) -  existing antennae’s for SCADA 

at Jersey Park, Drummonds, Riverside, Watson and Jordan stations are in a low area and unable to 
transmit properly – staff receives a lot of failed alarms.  

 
The total for all the above repairs and upgrades is $180,150.33 and would be paid for out of the Sewer 
Capital Repairs, Pump Station Upgrades and Sewer SSO Consent Order budgets. As of March 31, 
2014 we have $336,595.50 remaining in all 3 budgets.  
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